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At the bottom of the screen, login with the username and password provided: 



On the User Functions Panel, the CPD Compliance summary is shown: 

Scroll down to see the 5-year CPD Activity History: 



Note: All accounts are pre-loaded with launch data to ensure a history of compliance to continue with. 
This serves as a starting point, and no certification is required for it. For the purpose of continuous 
compliance it is not recommended to delete or edit any of these entries. 

To add a new CPD activity that you've completed, click on Load CPD Activity: 

This opens a form which you can complete with accurate data from you CPD activity: 



Once you have added your CPD activity, upload the certificate or other proof that you have completed 
the activity in PDF file format: 

 
 

 
 
Once uploaded, you may view the file or replace it: 

 
 



You may also edit or delete the activity: 

 
 
 
 
For an explanation of the extension of certification and calculation of CPD compliance, see section 
1.9(g) of the bylaws. 
 

 


